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PRE-SCHOOL




SETTLING IN/TRANSITION POLICY

Starting at Pre-School and moving onto another provision such as Nursery or Primary School is a big step for children and their families. We recognise the value of working with other settings that the child may attend.  We want children to feel safe, happy and secure in the absence of their parents/carers and to enjoy their time with us. At Stonham Aspal Pre-School we work with the parent/carer to decide on the best settling in procedure for each child as we recognise that parents/carers have the most knowledge of their child.  As the time approaches for them to move on to Primary School we begin to prepare them for the next step.
Statements of intent:

·   When children attend more than one setting, they may find the different routines confusing. To enhance their sense of wellbeing Pre-School will share online Tapestry Learning Journeys with other settings, with permission from parents, to create consistency of care.
· We will encourage parents/carers to settle their children by working with them in their initial visits to find a settling in process that works for them and their child’s needs.  This will enable them and their child to become familiar with Pre-School, their Key Person and the staff.  During the settling in process we explain our confidentiality policy with regard to observation and sharing information.  Our Safeguarding Children Procedures will be explained to them so that they know what to do if they have concerns about a child and what we will do if we have concerns about their child. We will ensure that our Equality and Diversity Policy is explained so we can work alongside families and any outside agencies to help all children achieve their full potential.
· We can offer a ‘home visit’ so that the child can meet their new Key Person in familiar surroundings and to help us to better understand the child’s home environment. It may be that once a child has started at Pre-School they may also benefit from a home visit and this will be arranged with their Key Person.
· We will talk to parents/carers about their child’s needs.  Each parent/carer will be invited to fill in an ‘All About Me’ booklet with their child so that Key Persons can be helped in the process of getting to know the child and therefore make good provision for them. A member of staff will support the parent’s when filling in registration documents and explain the various policies, procedures and routines that we have.  Parents/carers will be invited to look at our website where they can learn more about events, activities and our day to day routines. Key Persons will keep an online Learning Journey of the child’s time at pre-school which parents/carers can access at any time. These include; observations, photographic evidence on the child and developmental progress trackers. Where the family has English as an additional language advice will be sought from the Family Information Service.
· We will introduce flexible procedures to meet the needs of individual children. For example, if the child has had difficulty separating from a parent/carer, their Key Person may suggest that parents/carers return after a short time, gradually lengthening this time, thereby reassuring the child. 

· At Pre-School we appreciate that some children use a dummy during the day as a comforter. However, it is now thought that the use of dummies should be minimised and so it is suggested that children should only use them for very short periods of time. Children can bring in a special blanket or toy if it will help to make them feel secure.

· We will allocate each family a Key Person and a back up Key Person if their regular Key Person is absent who will work with them to build trust and security which is essential for healthy emotional development.  

· We will reassure families that they will be supported in the Pre-School for however long it takes to help the child to settle and become confident at being left.  Pre-School will telephone parents/carers who have left a child who is feeling unhappy to let them know that they have settled.

· To ensure a smooth transition into Stonham Aspal Primary School we receive visits from the Reception teachers on a regular basis in the Summer Term so that they can get to know the children and the children can get to know their new teachers.
· The children are offered transition visits over to school in the Summer Term where they can visit the reception teacher and explore the classroom and playground. A member of staff will accompany the children on their first transition visits to school.
· We work closely with Stonham Aspal Primary School and attend special events, such as watching their Christmas performance and we share events such as Harvest Festival and sports day with the Foundation Stage Class.  This helps the children to get used to the school environment and being in situations where there are more people. We also use the school hall for P.E. sessions and produce a Christmas performance in the church.
· When a child will be moving to a primary school in another area, we will make contact with the school and invite the reception teacher to visit us.

· Online Tapestry Learning Journey’s are transferred over to school. Parents are invited to download a PFD of their Tapestry account. We provide school with an assessment and progress tracker of development for each individual The Pre-School manager/ SENCo will meet with the Reception teachers to help them prepare for the children’s needs and any Special Educational Needs or Disabilities/Additional Needs child may have. We also discuss ways that have worked here to settle them, particular interests they may have and anything they especially enjoy. Parents./carers are invited to attend SEND Transition meetings.
· During the Summer Term a member of staff will accompany the children on their transition visits to school. 
This Settling In and Transition Policy links to the following Policies in the setting.

Confidentiality

Equality and Diversity

Health and Safety

Safeguarding Children 

Special Educational Needs 

Visitors to Pre-School

Working in Partnership with Parents
Responsibility

· Stonham Aspal Pre-School will ensure that all staff, parents, volunteers and others involved in its work will follow and implement this policy.

· The managerial responsibility for this policy will lie with the Stonham Aspal Pre-School management committee and staff team.

· This Settling In/Transition Policy will be evaluated and reviewed by the management committee.  Staff contribute on an annual basis and parents will also be invited to contribute.

· We will listen to children’s point of view and consider this when making and reviewing policies.

This Settling In/Transition Policy was adopted at a meeting of the Stonham Aspal Pre-School Committee:
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